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PERM Alien Labor Certification Questionnaire

	Please carefully answer all of the questions on this form.  Type or legibly print your answers.  Since this permanent residency case is to be based upon your professional credentials, it is essential that you provide us with your complete and accurate educational and work history in reverse chronological order, including information regarding your current position.  Provide the exact dates (month/day/year to month/day/year) and details of your employment (including the name of your supervisor and phone number for each job) and unemployment within the last three (3) years, and all related employment before then.  Also be sure to provide the full legal name(s) and address(es) of each of your direct employer(s) [the party(ies) issuing your salary, not the client(s)].  If you have been on an H-1B visa, list the exact job title(s) corresponding to your visa.   

To avoid any delay in initiating your paperwork, we require a retainer of $2,250.00, in addition to this fully completed questionnaire and any necessary educational and/or work documents (see enclosed “Document Checklist”).  We cannot start working on your case until we have received the initial retainer.   Thank you very much for your assistance. 


WHO WILL BE RESPONSIBLE FOR ATTORNEY FEES (CHECK ONE):   EMPLOYER: _______     ALIEN: ________

ALIEN’S FULL LEGAL NAME:












Last: _________________________________________   First: ____________________________________________

Middle (full name, not just initial(s)): ________________________  Any other middle name(s)  _________________

CURRENT ADDRESS:

Street: ____________________________________________________________ Apt. no. _______________________

City:____________________________________ State:  ______________________   Postal code:   ______________

Work telephone:  _________________   Cell phone:  _________________   Home telephone:  __________________

FAX:  _____________________________   E-Mail:  ______________________________________________________

SPONSORING EMPLOYER (FULL LEGAL NAME AND ADDRESS)
Name: ___________________________________________________________________________________________

Address of national headquarters: ___________________________________________________________________

                                                               (number/street)                        (city)                         (state)         (postal code)  

Telephone: ____________________  FAX: ____________________  E-mail:  _________________________________

Address where alien is currently working (or will work) if different from above

________________________________________________________________________________________________

Nature of employer’s business:  _____________________________________________________________________    

Year employer commenced business:  ____________________      Number of employees:  ____________________

Name/title of employer’s contact person  _____________________________________________________________   

Contact person’s phone number:  ___________________   Contact person’s e-mail:  _________________________

FEIN (Federal Employer Identification Number):  ____________________     NAICS code ______________________

Is the employer a closely-held corporation, partnership or sole proprietorship in which the alien has an ownership interest, or is there a family relationship between the owner(s), stockholder(s), partners, corporate officer(s), incorporator(s) and the alien (please check one)?:   Yes   __________         No  ___________

INFORMATION REGARDING PERMANENT JOB OPPORTUNITY

Job title of permanent position: _____________________________________________________________________

Work schedule: ________________ a.m. to ________________ p.m.     OT (if applicable):  _____________________

Salary: $____________________________ per (check one):  week  ________   month _________    year  _________

Fully describe job duties of the permanent position.  Do not use abbreviations.  

List specific hardware, software and languages the alien is using.

_________________________________________________________________________________________________

_________________________________________________________________________________________________

_________________________________________________________________________________________________

_________________________________________________________________________________________________

_________________________________________________________________________________________________

_________________________________________________________________________________________________

Post-secondary degree required for this position (check one):  None  ________    Two-year associate’s  ________   

Four-year bachelor’s  _______      Master’s  ______      Ph.D.  ______   Other (please specify) __________________

If a degree is required, please state the field(s) of study: ________________________________________________

Are any alternate fields of study acceptable?  If so, please state:  _________________________________________

Amount of experience required for this position (please check one):  None _________    Six months  ___________ 

One year  _______      Two years   ________   Three years  _________   Over three years (please specify)  _______ 

Title of alien’s supervisor:  _________________________________________________________________________

Name and title of the person who will sign paper work on behalf of the sponsoring employer:

________________________________________________      ______________________________________________

                               (Name)                                                                                             (Title)

Is the alien currently working for the sponsoring employer?  Please check one:  Yes  ________     No  ________

If so, what date did the alien commence working for the sponsor (month/day/year)?  _________________________ 

Job title when hired into present position (this may or may not be the same as that of the permanent position): ________________________________________________________________________________________________

EMPLOYER’S RECRUITMENT INFORMATION

Please identify which of the following recruitment steps the sponsoring employer has recently taken, or intends to take, in furtherance of this labor certification process.  THESE STEPS ARE IN ADDITION TO THE NEWSPAPER ADVERTISEMENTS.  IF THE JOB OPPORTUNITY IS FOR A PROFESSIONAL POSITION, THE EMPLOYER MUST CHECK AT LEAST THREE OF THE FOLLOWING STEPS.  THIS OFFICE WILL REQUIRE EVIDENCE OF THESE STEPS IN ORDER TO FILE THE CASE WITH THE U.S. DEPARTMENT OF LABOR.

Attendance at job fairs  _______________________

On-campus recruiting efforts  ___________________

Job posting on employer’s Web site  ____________
Trade or professional organization ad(s) __________ 

Job posting on job search Web site  _____________

Private employment firm  _______________________

Employee referral program   ____________________

Advertisement(s) at campus placement office  _____

Advertisement(s) in local or ethnic newspaper  ____

TV or radio advertisement(s)  ___________________ 
ALIEN’S PERSONAL INFORMATION 

Date of birth:  __________________________    Country of citizenship:  ____________________________________

City, state and country of birth:_____________________________________________________________________

Date of entry into U.S.___________________ Type of visa:___________   I-94 number:  ______________________

Name of spouse: _________________________________________________________________________________

Date of birth: ______________ Country of birth:______________________ Country of citizenship:  _____________

Date of entry into U.S._____________________ Type of visa:  ____________________________________________

ALIEN’S EDUCATION (List chronologically from current to past schools attended.  Include vocational schools.)

1.  College or University:  ___________________________________________________________________________

Address: ________________________________________________________________________________________

Field of study:  ___________________________________________________________________________________

Month/year started: _____________________ Month/year graduated (if applicable): __________________________

Degree/certificate received (i.e., bachelor of engineering):  _______________________________________________

Major field of study:  _______________________________________________________________________________

2.  College or University:  ___________________________________________________________________________

Address: ________________________________________________________________________________________

Field of study:  ___________________________________________________________________________________

Month/year started: _____________________ Month/year graduated (if applicable): __________________________

Degree/certificate received (i.e.. bachelor of engineering):  _______________________________________________

Major field of study:  _______________________________________________________________________________

3.  College or University:  ___________________________________________________________________________

Address: ________________________________________________________________________________________

Field of study:  ___________________________________________________________________________________

Month/year started: _____________________ Month/year graduated (if applicable): __________________________

Degree/certificate received (i.e., bachelor of engineering):  _______________________________________________

Major field of study:  _______________________________________________________________________________

4.  College or University:  ___________________________________________________________________________

Address: ________________________________________________________________________________________

Field of study:  ___________________________________________________________________________________

Month/year started: _____________________ Month/year graduated (if applicable): __________________________

Degree/certificate received (i.e., bachelor of engineering):  _______________________________________________

Major field of study:  _______________________________________________________________________________

5.  College or University:  ___________________________________________________________________________

Address: ________________________________________________________________________________________

Field of study:  ___________________________________________________________________________________

Month/year started: _____________________ Month/year graduated (if applicable): __________________________

Degree/certificate received (i.e., bachelor of engineering):  _______________________________________________

Major field of study:  _______________________________________________________________________________

List any qualifications and/or skills the alien possesses and proficiency in use of tools, machines or equipment.

_________________________________________________________________________________________________

List any licenses or certifications (professional, journeyman, etc.):  _______________________________________

_________________________________________________________________________________________________

ALIEN’S WORK EXPERIENCE   

Be sure to list backward from the present position, indicating exact dates (month/day/year to month/day/year) of each period of employment and/or unemployment.  List all jobs the alien has held during the past three years, and any other job(s) before then qualifying the alien for the permanent job opportunity.  If the alien has been on an H-1B visa, list the exact job title(s) appearing on the visa petition(s).  Also be sure to provide the employer’s telephone number, Federal Employment Identification Number (FEIN) (if in the U.S.) and the name of the alien’s supervisor for each period of employment.                                                                                                     

1.  Present employer’s name.  If the alien is currently unemployed, please state so.

_________________________________________________________________________________________________

Employer’s address:  ______________________________________________________________________________

                                        (number/street)                       (city)                            (state)          (postal code)      (country)

Employer’s telephone number:  _____________________     Type of business:  _____________________________

Employer’s FEIN number (if in U.S.): _______________    Alien’s supervisor’s name:  ________________________

Alien’s job title:  __________________________________    Hours per week alien works in this position:  _______
Exact date started (month/day/year):  _____________    Exact date ended (month/day/year):  still working to present 
Describe in detail the duties performed, including the use of hardware, software, languages, tools, machines or equipment.  To the extent possible, relate these duties to those the alien will be doing in the permanent position. 

_________________________________________________________________________________________________

_________________________________________________________________________________________________

_________________________________________________________________________________________________

_________________________________________________________________________________________________

2.  Prior employer’s name.  If the alien was unemployed during this period, please state so.

_________________________________________________________________________________________________

Employer’s address:  ______________________________________________________________________________

                                        (number/street)                       (city)                             (state)          (postal code)      (country)

Employer’s telephone number:  _____________________     Type of business:  _____________________________

Employer’s FEIN number (if in U.S.): _______________    Alien’s supervisor’s name:  ________________________

Alien’s job title:  __________________________________    Hours per week alien worked in this position:  _______
Exact date started (month/day/year):  _____________    Exact date ended (month/day/year):  __________________
Describe in detail the duties performed, including the use of hardware, software, languages, tools, machines or equipment.  To the extent possible, relate these duties to those the alien will be doing in the permanent position. 

_________________________________________________________________________________________________

_________________________________________________________________________________________________

_________________________________________________________________________________________________

_________________________________________________________________________________________________

3.  Prior employer’s name.  If the alien was unemployed during this period, please state so.

_________________________________________________________________________________________________

Employer’s address:  ______________________________________________________________________________

                                        (number/street)                       (city)                           (state)          (postal code)        (country)

Employer’s telephone number:  _____________________     Type of business:  _____________________________

Employer’s FEIN number (if in U.S.): _______________    Alien’s supervisor’s name:  ________________________

Alien’s job title:  __________________________________    Hours per week alien worked in this position:  _______
Exact date started (month/day/year):  _____________    Exact date ended (month/day/year):  __________________

Describe in detail the duties performed, including the use of hardware, software, languages, tools, machines or equipment.  To the extent possible, relate these duties to those the alien will be doing in the permanent position. 

_________________________________________________________________________________________________

_________________________________________________________________________________________________

_________________________________________________________________________________________________

_________________________________________________________________________________________________

4.  Prior employer’s name.  If the alien was unemployed during this period, please state so.

_________________________________________________________________________________________________

Employer’s address:  ______________________________________________________________________________

                                        (number/street)                       (city)                            (state)          (postal code)      (country)

Employer’s telephone number:  _____________________     Type of business:  _____________________________

Employer’s FEIN number (if in U.S.): _______________    Alien’s supervisor’s name:  ________________________

Alien’s job title:  __________________________________    Hours per week alien worked in this position:  _______
Exact date started (month/day/year):  _____________    Exact date ended (month/day/year):  __________________

Describe in detail the duties performed, including the use of hardware, software, languages, tools, machines or equipment.  To the extent possible, relate these duties to those the alien will be doing in the permanent position. 

_________________________________________________________________________________________________

_________________________________________________________________________________________________

_________________________________________________________________________________________________

_________________________________________________________________________________________________

5.  Prior employer’s name.  If the alien was unemployed during this period, please state so.

_________________________________________________________________________________________________

Employer’s address:  ______________________________________________________________________________

                                        (number/street)                       (city)                            (state)         (postal code)       (country)

Employer’s telephone number:  _____________________     Type of business:  _____________________________

Employer’s FEIN number (if in U.S.): _______________    Alien’s supervisor’s name:  ________________________

Alien’s job title:  __________________________________    Hours per week alien worked in this position:  _______
Exact date started (month/day/year):  _____________    Exact date ended (month/day/year):  __________________

Describe in detail the duties performed, including the use of hardware, software, languages, tools, machines or equipment.  To the extent possible, relate these duties to those the alien will be doing in the permanent position. 

_________________________________________________________________________________________________

_________________________________________________________________________________________________

_________________________________________________________________________________________________

_________________________________________________________________________________________________

ATTACH ADDITIONAL SHEET(S) IF NECESSARY.







5
7

